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Parent and Student Information Package: Stage 3 Excursion to Canberra
	This booklet is in two sections: 

Section 1: information for parents (do not return)

Section 2: Camp forms (to be completed and returned to school)

Please be aware that all outstanding payments also need to be paid in full by Friday 18 August. *


Please read the information on the following pages. The first 6 pages are for your information only (e.g. Information on excursion, itinerary, what to pack).
There are six forms which need to be completed by students and parents and returned as soon as possible (to your child’s class teacher). These sheets are the last six coloured pages of this package.  

Please ensure that you read, complete and return the following forms:

(   Cover Checklist

(   Permission Form 
(   Medical and Consent Form

(   Medical information
(   Indemnity and risk waiver
(   Overnight excursion code of conduct

This information section needs to be returned ASAP (it is ESSENTIAL that they be returned to your child’s classroom teacher by Friday 11 August, 2017. 
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Stage 3 Canberra Excursion: confirmation of costing
Dear Parents, 

Based on the total amount of students who have confirmed their intention to participate in this excursion we have been able to finalise costings per student. 
The cost of our excursion to Canberra has been finalised at $325 per student. 

Parents and carers who have paid the estimated $350 will receive a refund.
Thank you to those parents who have made payments to the office.  Please ensure that total payment is paid by the end of Week 5, TERM 3 (Friday 18 August 2017). We appreciate your support in making your final payment before or on this date. 
All student assistance funding has already been allocated. 

Student Payment for           _________________________________   

[image: image5.emf]                                                              
Total Cost of excursion: $325
Balance owing: _________________

It is important that your child fills out and returns the attached permission note and medical consent/information in order to participate in this exciting educational excursion. 

Information regarding our excursion to Canberra will be sent home in note form and can also be found on the Stage 3 webpage on our school website on the “Canberra” web page.
Notifications will also be sent out to parents/students via Skoolbag (please read the information on the following page to learn how to access this free school information app). 
We are looking forward to our excursion and know that our students are eagerly anticipating this exciting time. Thank you for your support. 

Sincerely, 
David Logue
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What is Skoolbag? (PS: it's free!!!!)
Skoolbag provides schools with an easy way to tell parents/carers everything they need to know, and it provides parents with the most convenient way to receive school notifications.

No more lost paper in student school bags! School newsletters, school notices and alerts are communicated directly to the parent smartphone through the Skoolbag school Mobile App.

Skoolbag is a school Mobile App that communicates directly with iPhone, and Android devices.

How does it work? 
Parents simply add the School Mobile App to their phone and then view the school’s documents and notifications (go to Apple App store or Google Play Store for android to download the app: search for “Kincumber Public School”).
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Skoolbag will automatically send:

- Alerts regarding school events
- School News
- School Newsletters
- Information pages
- Permission Notes
- Links to website pages
* All reminders regarding the Canberra excursion will be sent via Skoolbag. 

* When you download the app, make sure you click “Year 5” or “Year 6” to be sent all Stage 3 alerts regarding the excursion. 


Kincumber Public School

3 day Canberra Excursion

Day 1
Monday 18 September 2017

7.30am
Road Runner Coaches will arrive at Kincumber Public School

Load baggage onto coaches

8.00am
Depart School and travel to Canberra with a 40 minute comfort stop along the way

1.15pm
Arrival time at the Canberra Park Resort to consume lunch only – check in will be later in the day. 

Lunches are supplied by students & teachers today

  2.00pm
Depart the Resort



STUDENTS WILL BE SPLIT INTO 2 GROUPS AT THE WAR MEMORIAL
Group 1 = 60 students             
      

  Group 2 = 55 students

	2.15pm
	Australian War Memorial – self-guided tour
	2.15pm
	Australian War Memorial – We Will Remember Them education program

	3.00pm
	Australian War Memorial – We Will Remember Them education program
	3.00pm
	Australian War Memorial – self-guided tour

	3.45pm
	Australian War Memorial – continue on with your self-guided tour
	
	




Your School has been booked in for the Last Post Closing Ceremony

  5.15pm
Depart the War Memorial

  5.30pm
Canberra Park Resort
Students will be in 4 share rooms with private bathroom facilities 

Teachers accommodation is twin share with private bathroom facilities

All linen, blankets and towels are supplied

  6.30pm
Dinner supplied by your accommodation

7.30pm
A common room has been requested for your private use tonight until 9.00pm

Day 2
 Tuesday 19 September 2017

  7.15am
Breakfast supplied by your accommodation

  8.00am
Depart your accommodation



STUDENTS WILL BE SPLIT INTO 3 GROUPS TODAY
Group 1 = 38 students             
    Group 2 = 38 students
      Group 3 = 39 students

	9.00am
	National Museum of Australia – Meet the People education program
	9.00am
	Electoral Education Centre – education program
	9.00am
	Drive around the Embassies & Consulates

	
	
	
	
	9.30am
	Electoral Education Centre – education program

	10.00am
	National Museum of Australia – 30 minute self-guided tour
	
	
	
	

	10.30am
	Morning Tea on the grounds of the Museum supplied by Food on the Run
	10.30am
	Morning Tea on the grounds of the Centre supplied by Food on the Run
	
	

	
	
	10.45am
	Depart the Centre 
	
	

	11.00am
	Depart the Museum and drive around the Embassies & Consulates on the way to Old Parliament House
	11.00am
	National Museum of Australia – Meet the People education program
	11.00am
	Morning Tea on the grounds of the Centre supplied by Food on the Run

	
	
	
	
	11.30am
	Depart the Centre

	12 noon
	Electoral Education Centre – education program
	12 noon
	National Museum of Australia – 30 minute self-guided tour
	12 noon
	National Museum of Australia – Talking Points education program

	
	
	1.00pm
	Depart the Museum
	1.00pm
	National Museum of Australia – 30 minute self-guided tour

	1.30pm
	Depart the Centre
	1.20pm
	Lunch on the grounds of Parliament House supplied by Food on the Run
	1.30pm
	Depart the Museum

	1.45pm
	Lunch on the grounds of Parliament House supplied by Food on the Run
	
	
	1.45pm
	Lunch on the grounds of Parliament House supplied by Food on the Run

	
	
	2.00pm
	Parliament House – Parliamentary Education Office/Role Play
	
	

	2.30pm
	Parliament House – Hospitality
	
	
	2.30pm
	Parliament House – Hospitality

	3.00pm
	Parliament House – Parliamentary Education Office/Role Play
	3.00pm
	Parliament House – Guided Tour
	3.00pm
	Parliament House – Parliamentary Education Office/Role Play

	4.00pm
	Parliament House – Guided Tour
	4.00pm
	Parliament House – Hospitality
	4.00pm
	Parliament House – Guided Tour

	
	
	4.30pm
	Depart Parliament House and drive around the Embassies & Consulates on the way back to your accommodation
	
	

	5.00pm
	Depart Parliament House
	
	
	5.00pm
	Depart Parliament House


  6.00pm
Dinner supplied by your accommodation

6.45pm
Depart your accommodation

  7.30pm
Black Mountain Tower (Telstra Tower)

The Tower rises 195 metres above the summit of Black Mountain and provides an awesome 360 degree view of Canberra and the surrounding countryside – you can visit day or night

  8.30pm
Depart the Tower and return to your accommodation

Day 3
Wednesday 20 September 2017

  6.45am
Breakfast supplied by your accommodation

  7.30am
Load baggage onto coaches

  8.00am
Depart the Resort

  8.30am
Australian Institute of Sport – guided tour
Discover where Australia’s sporting champions are created with an elite athlete as your guide and tour the Australian Institute of Sport. Then experience Sportex – an interactive sports exhibition where students can take part in virtual rowing, riding, skiing, penalty soccer shootouts and more. Plus see amazing sporting memorabilia demonstrating our proud sporting nation and how important sport is to Australia’s culture

10.00am
Morning tea on the grounds of the AIS supplied by Food on the Run

10.30am
Depart the AIS

11.00am
Questacon – The National Science and Technology Centre

Kids love to visit Questacon because it is so much fun and teachers love taking them because it is packed with hands-on science activities.  At Questacon students can create music with a giant floor piano or test their sporting skills against Olympic athletes. 

There are also 300 million volts of caged lightning on display and a slippery 6.2m free fall down a slide for those who really want to face their fears

  1.00pm
Depart Canberra and return to School



Lunch stop along the way – lunch supplied by Food on the Run

  7.00pm
Approximate arrival time back at Kincumber Public School

All linen, pillows and towels are supplied by the Canberra Park Resort
List of items to pack for Stage 3 excursion to   Canberra (All things need to be labelled clearly with your child’s name)
· Full school uniform and school hat (for Parliament House) (essential!)
· Warm jacket (essential!)
· Underwear for three days plus extra

· Socks for three days plus extra

· pyjamas

· Warm jumpers/sloppy joes/jackets for 3 days

· Raincoat and/or umbrella (essential!)
· Toiletries: soap, toothbrush, toothpaste, hair brush, deodorant (no sprays!), other personal necessary items, tissues, wipes
· 3 x plastic bags for dirty clothes, wet clothes, etc.

· Closed in shoes

· Sunscreen, lip balm 

· Water bottle

· Snacks for day 1 (on the bus)
· Snacks for day 3 (on the bus)
* All linen, blankets and towels are supplied by the Canberra Park Resort, Canberra
Children will need to take two bags: 1 small day bag and 1 large luggage bag. 

A small day bag will be taken on the coach: this carry-on bag must include:

· morning tea, 
· lunch, 
· afternoon tea and 
· drink (no glass bottles) for the first day. 

· Puffers for personal use 

· Wet weather gear (if necessary) and 

· A change of clothes (unexpected bus sickness may occur).

The large luggage bag with all clothes and other items will be packed under the bus. This will not be accessible whilst travelling. 
Parents and children - please note:

· No mobile phones are permitted on this excursion

· No medication is to be carried by students

· No makeup

· No chewing gum

· No food is to be brought (except for snacks for the bus: this is extremely important, considering food allergies of some students). 
· Cameras, iPods or other electronic devices etc will be taken at student’s own risk and remain solely the responsibility of the student. 

· All belongings need to be labelled with child’s name, including cameras etc.
All belongings are the responsibility of the owner, not the supervising teachers or parent helpers. Responsibility for any lost items will remain solely with the student. 



Student name: __________________________________ Class___________
Stage 3 Excursion to Canberra – list of forms to return:
Please ensure that you read, complete and return the following forms:

(  Permission Form
(  Medical and Consent Form

( Medical information
(  Indemnity and risk waiver
( Overnight excursion code of conduct
This information needs to be returned ASAP (it is ESSENTIAL that they be returned to your child’s classroom teacher as soon as possible. Final payment must be received by Friday 11 August, 2017. 

An excursion/performance/activity has been organised for your child’s class.  Information is as follows: 

	Excursion/Performance/Activity:
	 Stage 3 Excursion to Canberra

	Venue:
	Canberra

	Date(s):
	Monday 18 September to Wednesday 20 September

	Classes involved:
	3M, 3L, 3A, 3H, 3B

	Cost of excursion/performance is:
	$325
Please complete payment schedule and return with excursion package

	The class will depart from:

At (time) and return at (time)
	Depart school on Monday 18 September at 7.30am

Arrive back at school on Wednesday 20 September at 7pm

	Travel will be by:
	Coach

	The group will be supervised by:
	Mr Logue, Ms Andrew, Ms Boden, Mr Hancock

	Please provide/additional information
	Students are to wear full school uniform on Day 1 and 2 of the excursion. Students may dress in mufti on Day 3. 

Student list of things to pack is included with this permission note.

Please fill out and return the attached medical and consent form by Friday 11 August, 2017.

	Cancellations :
	If return to school is delayed, an alert will also be sent via Skoolbag.


________________________



_________________________________
    Karen Wardlaw – Principal


                     David Logue – Assistant Principal   
_________________________________________________________________________________________

Medical Disclaimer

Parents please note there is no personal injury insurance cover provided by the NSW Department of Education and Training for students in relation to school sporting activities, physical education lessons or any other school activity.  Parents and caregivers are advised to assess the level and extent of their child’s involvement in the sport program offered by the school, zone, area, and state school sport associations when deciding whether additional cover, above that provided by Medicare, is required.

The NSW Supplementary Sporting Injuries Benefits Scheme, funded by the NSW Government, covers any injury resulting in the permanent loss of a prescribed faculty or the use of some prescribed part of the body.

---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
EXCURSION CONSENT FORM

I hereby consent to ………………………….…………. (Student’s name) in Class ........ participating in the Stage 3 excursion to Canberra from Monday 18 Sept to Wednesday 20 Sept, 2017.
Special needs of my child which you should be aware of (eg allergies, medication, etc.) (Please provide full details): 

Please complete and return the attached medical information sheet.
I give/do not give permission for my child to receive medical treatment in case of emergency.
Signed: ………………………………………………….  (Parent/Caregiver)  Date: ………………………

Please complete the details on this form and return to school 


MEDICAL AND CONSENT FORM
Participant Details

Surname:





Given Names:


Address:



Date of Birth:



Age:


Male:

Female:


Excursion Details

Excursion to: 


    Dates:  from

                                                                                             to


Parent / Guardian Details





Mother


Father


  Guardian / Other Contact


Full name of parent / 
guardian  


Home Phone Numbers


Work Phone Numbers


Mobile





Medical Information

Is your child’s Immunisation up to date, including tetanus? If yes, what year was the last booster given?

Do you give permission for Panadol to be administered if required?              
Does the participant suffer from any of the following?

     Allergic condition                                Skin condition
                 Diabetes



    

     Epilepsy, fits, blackouts                       A disability or chronic illness         Asthma (include asthma plan)

     ADD / ADHD                                         Sleep walking
                     A current illness eg flu

     





      Bed wetting                                         Behavioural problems                    Other

If yes to one or more please give details (attach sheet if required)

Medicare Number

                   Health care card number
                 Pensioner Health benefits card



Position

                                                              on card

Pharmaceutical benefits card
Private Health Insurance                        Number                                     Ambulance 












          Yes          No           NNo



Dietary Requirements 
Does your child have any dietary requirements? If YES please specify:

Current Medication

Regulations require that all medication must be provided in the original container / packaging
Teachers will collect & administer all medication.
	
	Time and Dosage – Please specify exact time of medication

	
	Breakfast
	Lunch
	Dinner
	Before Bed
	Other

	Name
	Time
	Dose
	Time
	Dose
	Time
	Dose
	Time
	Dose
	Time
	Dose

	eg Bricanyl
	8am
	2 puffs
	12.30pm
	2 puffs
	6pm
	2 puffs
	8 pm
	2 puffs
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	



Activity Name:
Date:

Indemnity and risk waiver:

I agree to my child’s / ward’s attendance at the above mentioned activity.  

In the case of an emergency, I authorise the supervising staff, where it is impracticable to communicate with me, to arrange for my child / ward to receive such medical or surgical treatment as may be deemed necessary.  I also undertake to pay or reimburse costs which may be incurred for medical attention, ambulance transport and drugs while my child / ward is away with the school.

I understand that although the Department of Education and Training and its staff attempt to minimise any risk of personal injury within practical boundaries, accidents do happen and all physical activities carry the risk of personal injury.  I acknowledge that there is an inherent risk of personal injury in physical activities that will be undertaken as part of this activity.
Full name of Parent / Guardian            Signature of Parent / Guardian            Date
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Parent information only: do not return
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Parent information only: do not return





Parent information only: do not return





Parent information only: do not return
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EXCURSION 


CONSENT FORM 








This sheet must be completed and returned by Friday 11 August 2017





Canberra 





Monday 18 September 2017





Wednesday 20 September 2017





This sheet must be completed and returned by Friday 11 August 2017





Year:





No





Yes





No





Yes





This sheet must be completed and returned by Friday 11 August 2015





Stage 3 Canberra Excursion





18 / 9 / 17 – 20 / 9 / 17





This sheet must be completed and returned by Friday 11 August 2017





OVERNIGHT EXCURSION CODE OF CONDUCT





School excursions and camps play an important role in enhancing educational and social opportunities for students at Kincumber Public School.  Overnight excursions and camps place a great deal of added responsibility on both students and accompanying staff.  For many students this may be the first time that they have been away from home without family members.  In order for the excursion to be a safe, enjoyable and educationally worthwhile experience we would expect students to adhere to the same standard of behaviour that we expect at school.


We are asking students and their parents to be aware of the following Code of Conduct for Overnight Excursions and agree to follow it before going on the excursion.





Overnight Excursion Code of Conduct





I …………………………………… of class  ……  agree to abide by the following Code of Conduct.  I understand that any violation of the code may place my participation in future overnight excursions and camps at risk.


I agree to:


Be aware that on an excursion I am representing myself, my school and my family.  I will behave in a manner that will reflect positively upon me, my school and my family.


Respect the rights of other people, both those participating in the excursion and the general public.


Follow all directions of teachers and adult helpers (including coach drivers, tour guides etc.)


Take responsibility for organising my personal belongings.


Not to engage in activities that may impact on the ability of others to get a good night’s sleep.


Be patient with others.


Take responsibility for gaining the maximum benefit of the excursion by completing any activities as required.


Behave in a safe and responsible manner.


Wear the school uniform or other appropriate clothing as required by the teachers.





………………………………….


(Student’s signature)       /         /    





I have discussed the above Code of Conduct with my child and expect them to abide by the guidelines.





……………………………………………


(Parent’s signature)      /         / 
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This sheet must be completed and returned by Friday 11 August 2017
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